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IMOJIO)KEHHUE
06 opranuzanuy 06paboTKU MePCOHATLHBIX IaHHBIX, 00pabaTpIBaeMBbIX B
MKOY «oHuapoBcKas cpeaHss 06meodpa3oBaTe/bHAs MKO0JIa»
6e3 MCIO0Jb30BAHHUS CPeACTB ABTOMATH3 AU

1. OcHOBHbIE TEPMHHBI H ONpeIeTeHUs

1.1. BIOKHMpOBaHHE NEPCOHAIBHBIX J@HHBIX — BPEMEHHOC MPEKPAIICHUE 06paboTku
IEPCOHANBHBIX JAaHHBIX (32 MCKIIOYCHHEM CIy4acs, €CIIH o0paGoTka Heobxomuma IS
yTOUHEHHUS EPCOHAIBHBIX JIAHHBIX).

1.2. OO6paboTka NEPCOHAIBHBIX JaHHBIX — moboe felictBue (omepamms) WA
COBOKYIIHOCT  JeficTBuii  (Omepammif), COBEPIIAEMBIX C  HCIOJB30BAHACM CpEnCTB
ABTOMATH3AIHK WM 0€3 HCIONIB30BAHMS TAKMX CPEJICTB C IMEPCOHATBHBIMU TaHHBIMH, BKIIIOYast
c60op, 3amKCh, CHCTEMATH3ALUIO, HAKOIICHUE, XPAaHCHHUCE, yrouHeHue (0OHOBIICHHE, U3MEHEHHE),
M3BJICUEHHE, WUCIONb30Banue, Imepefady (pacnpoCTpaHEHHE, MPCAOCTaBICHHE, JOCTYI),
06e3uurBanie, 6JIOKMPOBaHKeE, yAaJEHHUE, YHHITOXKEHHE IEPCOHATBHBIX JaHHbIX.

1.3. OCHOBHBIE TEXHUUECKHE CPEICTBA U CHCTEMBI — TEXHUYECKHME CPEICTBA U CHCTEMEI,
a TaKke WX KOMMYHHKALIMH, HCIIOIb3yeMbIC JULA 00paboTKH, XpaHeHHs H Ieperadu
IIEPCOHATBHBIX JIaHHBIX.

1.4. Omneparop — rocyIapCTBEHHBIH OpraH, MyHMIMIQTGHBIA OpraH, IOpHIUYecKoe HIIH
(hu3HUecKOe NULO, CAMOCTOSTENBHO HIIH COBMECTHO C APYTHMH JHIIAMH opraHusyromye u (Mim)
oCyIIeCTBISIOmKe 00paboTKy NEPCOHANBHBIX JAHHBIX, a TaKKe OInpeneNnsiomue Ieu
06paGoOTKH TMEPCOHANBHBIX TaHHBIX, COCTAB MEPCOHATBHBIX NAHHBIX, MOMISKAIIMX obpaboTtke,
neiicTBUs (OTEPAIHH), COBEPIIAEMBIE C IEPCOHATIEHBIMU NaHHBIMHU.

1.5. TlepcoHanbHble NaHHBIE — JEOOas uHpOpMalHs, OTHOCALIAACS K IPSIMO HIIH
KOCBEHHO OIIPE/ICIICHHOMY, HJIH ONPEAEIIAEMOMY dusnueckoMy iy (CyOBEKTY MepCOHATBHBIX
JIQaHHBIX).

1.6. TlpemocTaBieHue [EPCOHATBHBIX JAHHBIX — IEHCTBHS, HATPABJICHHBIC HA PACKPBITHE
TIEPCOHANBHBIX JAHHBIX OIPEIEIEHHOMY JIMITY HIIH ONPE/EICHHOMY KpYTy JIUIL.

1.7. PacmpocTpaHeHWE NEPCOHATBHBIX JAHHBIX — JCHCTBHA, HANPaBICHHBIC Ha
PACKpBITHE IEPCOHANBHBIX TAHHBIX HEONPEIEICHHOMY KPYTy JIHIL.
1.8. VHHUYTOXKEHHE NEpPCOHAIBHBIX JIAHHBIX — JCHCTBUA, B pE3yJIbTaTe KOTOPBIX

CTAHOBUTCS HEBO3MOXHBIM  BOCCTAHOBUTH  COAEp)KaHHE  IE€PCOHAIBHBIX  JIaHHBIX B
HHPOPMAIIMOHHON CHUCTEME IEPCOHANBHBIX AaHHBIX | (wu) B pe3ynbTare KOTOPBIX
YHHYTOXXAIOTCS MaTepUaIbHbIC HOCUTENIN NIEPCOHAIBHBIX JaHHBIX.

2. OO0mue moJI0OKEHUS
2.1. Hacrosmmee Ilonoxenue o6 opranu3amuu OOpabOTKH NEPCOHAIBHBIX NaHHBIX B

MKOVY «I'onuapoBcKas cpefHss o0meoOpasoBaTenbHas KO 0e3 MCIOJIb30BaHUs CPENCTB
apToMarm3anuu (nanee — IlonoxeHue), pa3paboTaHO B COOTBETCTBMH C 3aKOHOMATENBCTBOM



Poccuiickoit ®enmeparuu O IMEPCOHATBHBIX JAHHBIX (nanee — IIJlH) ¥ HOpMaTHBHBIMU
TIPaBOBBIMU aKTaMH (METOIUYECKAMH noKyMmeHTaMu) (enepaibHbIX OpraHoB UCIIOJIHUTENBHOMI
BacTH 1o Bompocam 6e3omacHoctd [1/TH.

77. Hacrosmee IlonoxeHne ONpeleNseT OCHOBHbBIC —TIPHHIMIIBL obecrnieyeHus
6esomacHoctr [1JIH mpu ux 00paboTke 6e3 HCIONb30BAHUA CPEICTB aBTOMATH3alliK, a TaKXKe
OTBETCTBEHHOCTH paOOTHHMKOB, yJaCTBYIOLIHX B TaKoi 00paboTKe.

7.3. Tlonoxenue 00A3aTeNbHO I HCIIOJHCHUS  BCEMH pa6oraukamu  MKOY
«[oHuapoBCcKasg CpeiH:s ob6meobpa3oBaTesibHas  IIKOJIA») (nanee — VYupexnueHue),
HENOCPEICTBEHHO ~ yYacCTBYIOIIUMHA B obpabotke IIJln 6e3 HCIONB30BAHUS CPEICTB
aBTOMATHU3ALUH.

3. ObecnedyeHue 0€30MACHOCTH NEPCOHAILHBIX JAHHBIX

3.1. II[Ja npu ux HeaBTOMATU3MPOBAHHOM 006pabOTKE IOJKHEI 0060co0NIATECS OT UHOH
uHpOpPMAIKH, B YACTHOCTH IIyTEM duKcanuy UX Ha OTENbHBIX MaTEPUAIBHBIX HOCUTEIAX I11s,
B CHENUATBHBIX Pa3JeNiax WK Ha MoJsX GpopMm.

3.2. He nomyckaercs xpanenue [1JIH pasiuiHBIX KaTeropuii Ha OJHOM MaTepHalbHOM
HOCHTEJIE.

3.3. He pgomyckaercs QuKcaunus Ha OXHOM 6ymaxnoM Hocutene [1/1x, nenu 06paboTku
KOTOPBIX 3aBEZIOMO HE COBMECTHUMBL.

3.4. Tlpu WCHONB30BAHUM THUIIOBBIX GopM [OKYMEHTOB, XapaKTep pHpOpMaLUHd B
KOTOPBIX MPEIIONaraeT WM JOMYCKAeT BKIIOYCHHE B HHUX [IJla (manee — TumoBas popma),
JIOJDKHBI COOJIOAThCS CIIEAYIOIINE YCIOBUS:

—  TumoBas (opMa WX CBS3aHHBIE C HEH JOKYMEHTBI JODKHBI CONEPXKATH CBEIEHUS O
nemu obpadotku ITJIH, UM (HaUMEHOBAaHKE) U aJpec OoIeparopa, bamunmo, UMs,
oTuecTBO M anpec cyObekTa I1JIH, MCTOYHHMK IIOTyHCHHA I11n, cpoku o6pabOTKU
[1/ls, nepeyens peiictuii ¢ IIJIH, KOTOpBIC OyayT COBepLIAThCA B MPOLECCE HX
0GpaboTku, oOliee OMHCAaHHE HCIONB3YEMBIX ONCPaTOPOM croco6oB 00paboTKH
I10H;

— TumoBas (opMa JIOJDKHA IPEAyCMaTpuBaTh MOJe, B KOTOPOM cyonekt I1JIH MOXeT
IIOCTABHTH OTMETKY O CBOEM COIJIaCHM Ha HEaBTOMATH3UPOBaHHYIO ob6pabotky I1/1H,
TIpH HEOOGXOMMOCTH TOJTYYEHHs] MUCBMEHHOTO COTIaChs Ha obpabotky I1JIH;

— TumoBas ¢opMa NODKHA OBITH COCTAaBJICHA TaKUM 06pa3oM, 4YTOOBI KaXIbli U3
cyonexkToB IIJIH, HMen BO3MOXHOCTB O3HAKOMHUTHCA — CO ceoumu I1JIH,
CoTepIKAIIAMUCS B JOKyMEHTe, He Hapymas IpaB W 3aKOHHBIX HHTCPECOB HHBIX
cyonbextoB [1/1H;

—  tumoBas opMa JOJDKHA MCKIIOYATh OOBEIMHEHHUE [OJIeH, TpeHa3HAYEHHBIX AT
puecenns [1]1H, nenu 0OpaboTKH KOTOPBIX, 3aBEJIOMO HE COBMECTHMBIL.

3.5. JlomkHO 00ecIednBaThC PasAeNbHOE XPAHCHHE MAaTCpHATbHBIX HOCHUTEJIEH,
conepxarux I[1/{H, 06paGoTKa KOTOPIX OCYIIECTBISACTCS B PA3TMTHBIX HNCIAX.

3.6. Ilpum HECOBMECTHMOCTH  LeJeH HeaBTOMaTH3MpoBaHHOM oOpaGotku  [1/1H,
3aUKCHPOBAHHBIX HA OJHOM MAaTepHaTbHOM HOCHTENE, €CIH MaTepUabHbIi HOCHTENb HE
I03BOJISIET OCYIIECTBIATH 06paboTKy I1/[H OTASTBHO OT NPYrHX 3a()UKCHPOBAHHBIX Ha TOM XK€
gocutene [1JIH, ZO/DKHBI OBITh IPUHATEI MEPHI 110 obecrieyeHuIo pasaenbHoit 06paborku 1111, B
YaCTHOCTH:

—  npu HEOGXOAMMOCTH HCIONB30BAHUS WM PACTPOCTPAHCHUS ONPEACICHHBIX [1x
OT/JENBHO OT HAXOJAIMXCS Ha TOM K€ MaTepualbHOM HOCHTEIC APYIHX 114,
ocymectBisercss Komuposanme IIJIH, MOMIEXAMX — PaclpOCTPAHCHUIO MK
JCIIOJIb30BAHHIO, CIIOCOO0M, HCKITIOYAIOIIUM OJHOBPEMEHHOE KOUPOBAHUC IT]IH, HE
T0IJIEXKALITHX pacIpoCTpaHEHHIO U HCII0JIb30BAHHIO, UCIIOJIB3YeTC
(pacmpoctpansiercs) korus [TJTH;

—  1pu HEOOXOIUMOCTH YHHYTOXEHHS WM onoxuposanus yactu [1JH yHuyTOXKaeTCs
WM GIOKHpYeTCs MaTepHAlbHbIH HOCHTENb C IPEIBAPUTEIBHBIM KOMHMPOBAHUCM



CBeJCHHH, He IOVIEKAIUX YHAYTOXKEHHIO MM OIOKMPOBAHHIO, crocoOoM,
MCKITIOYAIONIMM OJHOBpeMeHHoe komuposanue [1J[H, moanexammux yHUITOKCHHIO
WK OJIOKUPOBAHHIO.

3.7. PaGoTHHKH YUpeXIEHHS, OCYIIECTBIMIONINE HEABTOMATH3HPOBAHHYIO 06paboTKy
T1/{1, MMeroT Homyck K o6pabotke II/[H B COOTBETCTBHH € «IlepeuneM JOIKHOCTEH pabOTHHUKOB
MKOVY «[oH4apoBcKas cpefHss o6meo6pa3oBaTelbHas IIKONa», NOIMYyMECHHBIX K obpaboTke
TIEpCOHAIBHBIX JJAHHBIX», YTBEPKICHHBIM JlupeKTopoM YUpexIeHHUs.

3.8. Heo6x0muMO HPMHEMATH OpraHH3aIMOHHBIE (OXpaHa [IOMENIEHU) ¥ TEXHUYECKHE
MepB], HCKJIIOYAIOIMe BO3MOXHOCTh HECAHKIHOHMPOBAHHOTO JOCTyna K MaTepHalbHBIM
gocutensm [1/1H.

3.9. VupexJeHue He nepeacT MaTepHAIbHbIC HOCHTENN IICPCOHATBHBIX IAHHBIX MOOBIM
nunaM, 6e3 MHUCHMEHHOTO COTNacHsi CyOBEKTOB [1JIH, 3a MCKIIOYEHHMEM CIIy4YaeB, KOraa 3TO
HEe0OXOIMMO B IIEJSAX IPELYNPEXACHUS YIPO3bl KU3HUA U 310POBBIO cyonexra [1]1H, a TaKxe B
MHBIX CIIy4YasX, IPeILyCMOTPEHHbIX 3aKOHONATEIECTBOM Poccuiickoit ®enepainuu.

3.10. Ilpu mepenadye MaTepHalbHBIX Hocureneii, comepxamux I1JIH, TpeTbed CTOPOHE
JIOJDKHBI OBITh IPMHATHL MEPHI, HCKIIOYAIOIUE BO3MOXHOCTD HECAHKIIMOHUPOBAHHOTO JocTyna
k [TJIH.

3.11. IIpu mepenade MarepHalbHBIX gocureneit, comepxamux I1JIH, TpeTheil CTOPOHE
JIOJKHO OBITh MOJATOTOBIEHO CONPOBOAHMTENHHOE MHUCEMO, B KOTOPOM 3a()UKCHPOBaH COCTaB
TepeiaBaeMbIX MATEPHATBHBIX HOCHTENEH, ¢ yKasaHHeM KOJIM1eCTBa cTpaHuI Uil OyMaXKHBIX
HOCHTEJIEH, ¢ yKa3aHHEM CTeIeHH KOH(GHICHINATbHOCTH (eciu HEOOXOIMMO).

3.12. O ¢akre mnepenayn/mpueMa MaTepHAIBHbIX Hocutenelt, comepxamux I1JIH,
JeNaloTcs  COOTBETCTBYIOIIME  3alMCH B JKypHalaX — yHera HCXOJIAIIEH/BXOAAIEH
KOPPECTIOHICHIIHH.

3.13. Tlpu mpueme MaTepUalibHbIX HocuTeneit, copepxammx [1J{H, TOKHBI OBITh IPHHATHI
Mepbl, 00eCIIeUMBAIOIIUE HX COXPAHHOCT. IIpu npueMe GyMaXXHBIX HOCUTeNEH paboTa ¢ TaKUMHU
HOCHTEISIMH JOJDKHA OBITH OpPraHH30BaHa, B COOTBETCTBUH C NPHUHIMIIOM KOH(UAESHIUAIBEHOTO
JIENIOTIPOM3BOJICTBA, IEHCTBYIOIIETO B Y UPEKIACHHH.

4. XpaHeHH€ NEPCOHAIbHBIX NAHHBIX

4.1. Tlpu XpaHeHMH MaTepHabHBIX gocureneit I1J[H JO/DKHBI COOMONATHCS YCIOBHUS,
obGecneunBaromue coxpanHocThb I1JIH, HCKIIIoYaromue HECaHKI[MOHMPOBAHHBIA K HUM JOCTYIL.

4.2. Marepuansusie Hocutenu [TJIH HOIDKHBI XpaHHTECA B NpEaeiax KOHTPOJIAPYEMOH
30HBI.

4.3. Tepputopus KOHTPOJMPYeMOH 30HBI  ONpPEICIAETCH npukasom Jlupekropa
YupexacHus.

4.4. 3ampeleH BHIHOC MM KOIHPOBAHUC gocureneit I1/IH.

4.5. B HepaGouee BpeMs U BpeMs OTCYTCTBHA HeoOX0MMMOCTH Hcnoip3oBanus T1JIH
matepuanbHble Hocutenu I1[H TO/DKHBI XPaHATECS B XPaHUIIAIIAX MaTepUaIbHbIX HOCHTENEH
I1H.

4.6. TlepeueHb MECT XpaHEHHUs HOCHTENCH [1/Iz onpenenserca B «XypHaine yuera MeCT
XpaHEHHs] HOCHTEJIEH NEePCOHANBHBIX NAHHBIX, 06pabaTbiBaeMbIX 0€3 HCIIONB30BAaHUS CPEICTB
ABTOMATH3AIUKY, (POpMa KOoToporo ycraHosseHa B [IpuinoxeHnn 1 x macrosimeMy I1onoXXeHHUIO.

5. VHHYTOKEHHE NepPCOHAJTbHBIX JaHHBIX

5.1. Vuuuroxenue [1JIH — neiCTBUS, B pe3yjIbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM
BOCCTAaHOBUTH copeprkanue I1J[H u (im) B pe3ysbTaTe KOTOPBIX YHUYTOXAIOTCH MATCpHAIbHEIC
gocutenu IT/1H.

57, Vumuroxenue Hocuteneii I1JJu ocymectisercs B Tedenne 30 mHed ¢ MOMEHTa
ombiBa cyonpektoMm IIJ[H cormacust Ha o6paGotky Iz (ecmm Gonee KOPOTKHH CPOK HE
TIpeyCMOTPEH COOTBETCTBYIOLIUM JI0TOBOPOM, CTOPOHO# KOTOPOTO ABISIETCS Y UPEX/ICHAE) HIIH
HcTeYeHNs CpoKoB 00paboTky I1/[H, B TOM YHC/IE XpAHCHUS B apXHBaX.



5.3. VHHYTOXeHHEM OyMaxkHbix Hocutened IIJ[H  3aHMMaeTcs KOMHCCHA IO
opranuzanuy pabot 1o samure 11/1H, co3nasaeMas NpUKa3OM JlupexTopa YUpexaeHus.

54. Bymaxusie Hocurenu I1[{H (ZOKyMEHTBI, HX KOIHH, BBIIIHCKH), YHHUYTOXXAIOTCS
myTéM HM3MeNbYCHHS HA MEJKHE YacTd, HCKIHOYaiomue BO3MOXXHOCTh  IIOCJIEAYIOIIErO
BOCCTAHOBJICHUS HH(OPMAIIUH, HITH COKUTAFOTCA.

5.5. [lo OKOHYAHHM YHHYTOXEHHA OyMaXKHBIX gocuteneii IIJ[H KomuccHen
COCTABIISIETCH «AKT 00 YHHYTOXEHHH OYMaXHBIX HOCHTENECH NMEPCOHATBHBIX NaHHBIXY, ¢dopma
KOTOpOro ycraHosjeHa B [IpuoxeHun 2 k HacTosmeMy 110m0XKeHHIO.

5.6. KoMmuccus COCTAaBIISIET ¥ MOJIMHMCHIBAET B JBYX J3K3€MIUIIpax COOTBETCTBYIOIIUI
«AKT 06 YHHUTOXEHUN OYMaXKHBIX HOCHTEJICH NEPCOHATBHBIX JAHHBIX). B TeueHue Tpex HHEH
[OoCJIe COCTABJIEHHS aKT HAalpaBJII€TCs Ha YTBEPKACHUC Tupektopy Yupexnaenus. Ilocnme
yTBEpIKIEHUs OMH DK3EMILISP aKTa OCTAeTCs y OTBETCTBEHHOrO 34 opraHusanuo 00paboTKH
[1]1H, BTOPO¥ 3K3EMILIAP IePeIacTCs B ApXUB HA XPAHEHHC.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 3a HAIEKAIEe M CBOCBPEMEHHOC BBINOJHEHHC GbyHKIUH,
TIPeyCMOTPEHHBIX ~HACTOSIIMM  TOJIOKCHHEM, HECCT OTBETCTBEHHBIA 3a OpraHU3alUIo
o6pa6otku I1J[H B YUpeKICHHH.

6.2. Ha OTBETCTBEHHOTO 3a opraHusauuro oopaborku I1/1x B VypexIeHuH BO3j1araeTcs
TIepcoHaIbHas OTBETCTBEHHOCTD 34!

—  co3jaHMe HaIJIeXaluX YCIOBHH [UIs HCIIOJIB30BaHMs IOKYMEHTOB;
—  COXPaHHOCTb JJOKYMCHTOB.

7. Cpok aelicTBUs H NOPAAOK BHECCHH H3MEeHeHH

7.1. Hacrosmee [TosoxeHre BCTyIaeT B CHIIy C MOMEHTa €ro yTBEPIKICHUS 1 JIEHCTBYET
GecCpOUHO, 110 3aMEHBI €10 HOBBIM I10I0KEHHEM.

772. WsmeHeHus ¥ JjomnonHeHus B Hacrosmee IlonoxeHne BHOCATCA TNPUKA3OM
JlupexTopa Y YperxACHHs.
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06 yHMYTOXKEHUH OyMaXXHBIX
HOCHUTEJIe! MepCOHANIbHBIX JaHHBIX

Komuccus B cocTase:
[Ipencenarens:

[Mpunoxexue 1

k IMonosxxeHuo 06 opraHu3anuu 06paboTKu
HepcOHAbHBIX AaHHBIX B MKOVY

«"oHUapOBCKasl CpeaHss

o61ieoOpa3zoBaTenbHas MKOJIa» Ges
HUCIIOJIb30BAHUA CPEACTB aBTOMaTHU3allkuu

®OPMA

AKT

r. Cymxka

YneHbl KOMHCCHUM:

i

2.

3

COCTABMJIM HACTOSINMM akT O TOM, YTO B pE3YJIbTaTe IIPOBEIECHHOM SKCIEPTHOH OLEHKH
MOJIeXaT YHHUTOXKEHUIO CIENyoIue TOKYMEHTBI, CPOK XPaHCHHA KOTOPBIX HCTEK (OIHUCH

NPHJIAraeTcs):

Ne JlaTta OKOHYaHHs CPOKa

n/;1 06paGoTKH 3aUKCMPOBAHHBIX Ha HaumeHnoBaHue 6yMa)XHOrO HOCUTEIS IMpumedanue

HocHTEJIE TEPCOHAIBHBIX JaHHBIX
1 2 3 4
Tlepeuncrennble GyMaKHble HOCHTENM NEPCOHANBHBIX NAHHBIX YHHYTOXCHEL yTeM
(pa3pc3auux, CHKUraHusA, MEXaHHYECKOro YHHUYTOXKECHHS, ciauy NMpeanpusaTHIO Mo YTHJIM3allHH BTOPHYHOTO CBIpbs H T.ﬂ.)
[Ipencenarenb:

YjeHbl KOMHCCHUU:
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